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tt—bntmmorera )ustcumJ CTPYKTYPHBIM  IIOAPA3ACIICHUCM O6Hl€06paSOBaTeJIBHOFO
VApEXKICHUS, yYJACTBYIOIIMM B Y4eOHO-BOCIIUTATEIIBHOM TIPOIECCe B IENSAX OOECICUeHUs TpaBa
YY4aCTHHUKOB  00pa3oBaTeNIbHOTO  Mpolecca Ha  OecljlaTHOE  MOJIb30BaHHWE  OMOIMOTEYHO-
MH(OPMALIMOHHBIMU PECypCaMHU.

1.2. JesaTenbHOCTh OMOJIMOTEKU 00IIe00pa30BaTEIBHOTO yUpeKACHHS (faee - OMOIMOTeKa)
OoTpakaeTcsi B YycTaBe o00ImeoOpazoBaTenbHOro yupexaenus. ObOecrneueHHOCTh OUOIHOTEKU
Y49eOHBIMH, METOJUYCCKHMH W CHPABOYHBIMU JIOKYMCHTAMH YYUTBHIBACTCS IPHU JIMIIEH3UPOBAHUU
00111e00pa30BaTEIHLHOTO YUPEHKICHUSI.

1.3. Ilenun Oubnamorexku oOIMIE00PA30BATENBHOTO YUPEKACHUS COOTHOCSTCA C LEISIMU
00111e00pa30BaTeIHLHOrO YUpEeKACHHUS: POPMUPOBaHUE O0IIEH KYIbTyphl TMUHOCTH O0OyUYarOIIUXCs Ha
OCHOBE YCBOEHHUS O00pa3oBaTENbHOIO CTaHIAPTA, WX aJanTanus K JKU3HU B OOIIECTBE, CO3AaHUE
OCHOBBI JIJIsl 0OCO3HAHHOTO BBIOOpA M MOCTIEAYIOIIEr0 OCBOEHHS MPO(heCCHOHATBLHBIX 00pa30BaTENbHbBIX
MpPOrpaMM, BOCHUTAHHE TPAKIAHCTBEHHOCTH, TPYAOIIOOWS, YBaXEHHS K TpaBaM H CBoOOIaM
YenoBeKa, JIOOBU K OKpykaromied mpupone, Poaune, cembe, dhopMupoBaHHE 310pOBOro obOpasza
KU3HU.

1.4. bubnuoreka pPyKOBOACTBYETCS B CBOCH JEATENBHOCTH (eiepaibHBIMU 3aKOHAMH, YKa3aMH
n pacnopstkeHussMH IIpesnnenta Poccniickont ®@enepanuu, MOCTAaHOBICHUSMU U PaCHOPSKEHUSIMHU
ITpaButenscTBa Poccuiickoit denepanyu M HUCIOJHUTENBHBIX OpPraHoB CyOBeKTOB Poccuiickoit
@denepanyy, peUICHUSIMH COOTBETCTBYIOIIETO OpraHa yIhpaBieHHs o0O0pa3oBaHUEM, YCTaBOM
00111€00pa30BaTENILHOTO YUPEXKACHUS, MOJOXKEHHEM O OHOIMOTEeKe, YTBEP)KICHHBIM JUPEKTOPOM
00111e00pa30BaTEIBLHOTO YUPEKICHUS.

1.5. JlearenpbHOCTh OWMONMOTEKHM OCHOBBIBAETCS Ha MPHUHIMIAX JEMOKPAaTHH, TyMaHU3Ma,
00IIeIOCTYITHOCTH, MPUOPUTETa OOIIEYEIOBEUECKUX IIEHHOCTEH, I'pa)J1aHCTBEHHOCTH, CBOOOIHOIO
Pa3BUTHUS JIUYHOCTH.

1.6. ITopsiiok MOIB30BaHUSI ICTOYHUKAMHU HH(GOPMAIINH, TIEpEUeHb OCHOBHBIX YCIYT M YCJIOBUS
uX IpegocTaBieHus onpeaenstorcs [lonoxenuem o OubanoTexe 0011e00pa30BaTENFHOTO YUPEKACHUS
u [IpaBunamu nosp30BaHus OUOINOTEKOM, YTBEPKIEHHBIMH PYKOBOIUTEIEM O0IIe00pa30BaTEIHLHOTO
YUpEKIACHUS.

1.7. O61meobpa3oBaTelbHOE YUPEKICHHE HECET OTBETCTBEHHOCTH 3a JOCTYMHOCTh U KaueCTBO
OuOIMOTeYHO-MH(POPMAITMOHHOTO OOCTYXKUBAaHUSI OMOTMOTEKH, B TOM YHWCIE 3a CO3/IaHUE YCIOBUUN
JIOCTYITHOCTH OMOIMOTEKH W OMOIMOTEYHOTO OOCTY)KHMBaHHS g MHBATHAOB. 1.8. Opranmszanus
oOCTyXKMBaHHUS YYaCTHUKOB OOpa30BaTENBHOTO TMPOIECcCa MPOU3BOJUTCS B COOTBETCTBHH C
MpaBUJaMHd  TEXHUKA  OE€30MacHOCTH ¥ MPOTHUBOMOXKAPHBIMH, CAHUTAPHO-TUTHECHHYECKUMU
TpeOOBaHUSMHU.

I1. OcHoBHBIE 3a1a4U

2. OCHOBHBIMH 33Jja4aMU OUOTMOTEKH SIBIISIOTCS:

a) o0ecreyeHne ydacTHUKaM 00pa30BaTeIbHOTO MPOIecca — 00YJaIOMUMCS, TTeIarOTHYeCKUM
paboTHUKAM, pOAUTENSAM (3aKOHHBIM MPEJCTABUTENSAM) 00yJaromuxcs (1anee — Mmoab30BaTeNsIM) —
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nocTyma K uHoOpManuu, 3HAHHUSIM, HIIESM, KYIbTYPHBIM I[EHHOCTSM TOCPEIACTBOM HCIIOJIb30BAHUS
OMOIMOTEYHO-MH(POPMAITMOHHBIX PECYpCOB 00IIC00pa30BaATEILHOTO YUPEKICHUS Ha Pa3IUIHBIX
HOCHUTEIISIX: OyMaKHOM (KHIDKHBIN (HOHI, (HOHII MEPUOANIECKUX U3JaHMI); MarHUTHOM ((OH[ ayauo-
n Buaeokaccet); mudpoBoM (CD-aucku); KOMMYHUKATHBHOM (KOMITBIOTEPHBIC CETH) M HWHBIX
HOCHUTEIISIX;

0) obecrieueHrue yCIOBUN JOCTYMTHOCTH OMOJMOTEKH M OMOJMOTEYHOTO OOCIY)KMBAHUS IS
MHBAJIUJ0B B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit denepannu O COLMAIBHOM 3allMUTE
WHBAJIUJIOB; O0ECIICYCHHUE CIIETBIX, CIA0OBUASIINX OUOIMOTEYHBIM OOCITY)KHBAHUEM H TOJIYyYCHHUEM
HK3EMIUIIPOB JOKYMEHTOB B CIIEHUAIBHBIX JOCTYMHBIX (popMaTax Ha pa3IHMYHBIX HOCHUTEINSAX
nHpopManuu;

B) TNpUOOpETEHHE  MEPUOIUYECKOH, Hay4yHOH, Y4eOHO-METOAMYECKOW, CIIPaBOYHO-
WHPOPMAIIMOHHON M XYIOKECTBCHHOU JIMTEPATyphl JJIi WHBAIWIOB, B TOM YHWCIIC H3]IaBAaEMOW Ha
MarHuTO(OHHBIX KacceTax U peiabeGHO-ToUeyHbIM mpudToM bpaiins;

I') BOCIHTaHUE KYJIbTYPHOTO M TPa)XIaHCKOTO CaMOCO3HAHHWs, TIOMOIIb B COIHAIU3AIUH
00y4Yaromerocsi, pa3BUTHH €ro TBOPYECKOT'O OTEHIINATIA,

1) GOpMUPOBAHKNE HABBIKOB HE3aBUCUMOIO OMOIMOTEYHOTO IMOJI30BATENA: O0YUCHUE MTOKCKY,
0TOOPY ¥ KPUTHUYECKON OLIeHKE HH(pOpMaIum;

€) COBEPIIICHCTBOBAHUE TPEAOCTABIISIEMBIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEIPECHHUS HOBBIX
MH(GOPMAIIMOHHBIX TEXHOJOTUH M KOMITBIOTEPHU3AaLUU OUOIMOTEYHO-HH(DOPMAIIMOHHBIX TPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOINOTESYHOU CPEIBI.

ITI. OcHOBHBIC PYHKIHH

3. Jlns peanu3aiiii OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) dopmupyer ¢Gona OubOIMOTEYHO-UHGOPMAIMOHHBIX PECypcoB 00IIe00pa30BaTEILHOTO
YUPEKACHUS:

* KOMIUIEKTYeT YHMBEpCaJbHbI (OHJ y4eOHBIMH, XYJIO’KECTBEHHBIMH, HAy4YHBIMH,
CIPAaBOYHBIMH, NENATOTMYECKUMH M HAYYHO-TIONMYJISIPHBIMH JOKYMEHTaMH Ha TPAJWIHOHHBIX U
HEeTPaJULMOHHBIX HOCUTEISIX UH(pOpMauuy;

* nonojHsAeT (QoHJ HMHPOPMALMOHHBIMM pecypcamu ceTu WHTepHer, 06a3zamu U OaHKaMU
JAHHBIX IPYTUX YUPEKICHUH U OpraHu3aiuii;

* aKKyMmynupyeT (OHI JOKYMEHTOB, CO3/laBaeMbIX B 0OIIC00pa30BATEIBHOM YUYPEKICHUH
(myOnukanmii 1 paboT meaaroroB o0II€00pPa30BaTENBHOTO YUPEXKIEHUS, JTyULIINX HAay4yHBIX padoT M
pedepaToB oOyJaronIUXCs U JIp.);

* OCYILECTBIISET pa3MelIeHNE, OPraHU3alliI0 U COXPAaHHOCTb JJOKYMEHTOB;

0) co3znaet HHPOPMAITMOHHYIO TPOIYKITHIO:

* OCYILIECTBIISET aHAJTMTUKO-CUHTETHUECKYIO NIepepadoTKy UH(popMaIumy;

* OpraHM3yeT MU BeAET CIpPaBOYHO-OMONMOrpaduyeckuil ammapar: KaTajoru (anpaBUTHBIMH,
CHCTEMaTUYeCKHii), KapTOTEKH (CHCTEMAaTHYECKYl0 KapTOTEKy cTaTed, TeMaTW4ecKHe KapTOTEKH),
ANEKTPOHHBIN KaTajnor, 6a3bl JaHHBIX MO MPOQUII0 00111e00pa30BaTENbHOIO YUPEKICHUS;

* paspabaTbiBaeT peKOMEHJaTenbHble OubnMorpadguueckue Mnocodoust (CIUCKU, 0030pHl,
yKa3aTeNH U T.I1.);

* obecnieunBaeT HH(GOPMHUPOBAHUE TIOTIB30BaTENEH 00 MH(OOPMAITMOHHON MPOTYKIIUH;

B) ocymiecTBisieT auddepeHnrpoBaHHOe OMOIMOTEYHO-UH(POPMAITMOHHOE OOCTY)KHBaHHUE
oOyJaronuxcsi:

* MpenoCTaBisieT HHPOPMAIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCHTEISIX Ha OCHOBE M3YUYCHUS
UX UHTEPECOB M MH(OPMAIIMOHHBIX TOTPEOHOCTEIH;

* CO3[acT YCIOBHS JUISI pEaM3allid CaMOCTOSITEIbHOCTH B OOy4YeHHH, IMO3HABATEIBHOM,
TBOPYECKOH JEATEIbHOCTH C ONOPOHl Ha KOMMYHHKAIMIO; CHOCOOCTBYET pPAa3BUTHIO HaBBIKOB
caMoo0y4yeHHs (ydacThe B CETEBBIX OJUMITHAIaX, TEICKOMMYHHUKAIMOHHBIX TPOEKTaX B CHCTEME
JTMCTAaHIIMOHHOTO O0yYeHHUs);

* opraHu3dyer oOydeHHE HaBBIKAM HE3aBUCHUMOTO OHMOJIMOTEYHOTO IIOJb30BaTeNs M|
notpeOuTens HHGOpMaIK, COAEHCTBYET HHTETPAlMM KOMIUIEKCA 3HAaHUM, YMEHHI U HABBIKOB pabOThI
C KHUTOM 1 UH(OpMaLmei;
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* OKa3bIBaeT MH()OPMAITMOHHYIO TOJAEPIKKY B PEIICHUH 3a]a4, BOSHUKAIOLINX B IPOLECCE UX
y4eOHOMI, caM0o00pa30BaTEIbLHON U IOCYTOBOH JCSITEIHHOCTH,

* OpraHM3yeT MAacCOBbIE MEpONPUATHS, OpPHUEHTUPOBAHHBIE Ha pa3BUTHE OOWEH u
YUTATEIbCKOM KYJIbTYPhl JUUHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOT'O MBIIIICHHUS,

* COACUCTBYET 4WICHAM II€JarOTHYECKOr0 KOJUIEKTHBA W AJMHUHUCTPAIMM YUPEKACHUS B
opranuzaluu 00pazoBaTeNIbHOIO Mpolecca U focyra odydarommxcs (mpocmotp Buaeodpuibmon, CD-
JIMICKOB, TIPE3EHTAIINN PAa3BUBAOLINX KOMITBIOTEPHBIX UTD);

* PYKOBOAMT BOCIMTATEIbHOW paboOTOl MO MpaBWiIaM IOJb30BaHUS KHUTOW B Tpynmax
IIPOJUIEHHOT'O JHS;

r) ocymecTtBiaseT auddepeHnnpoBaHHOe OUOIMOTEYHO-UH(POPMAIIMOHHOE O0CTyKUBaHUE
MeIarOrMYeCKMX PabOTHUKOB:

* BBIABISIET HMH(QOPMAIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3alpoChl, CBS3aHHBIC C
o0y4eHHeM, BOCITUTAHUEM U 3JJ0POBbEM JICTEI;

* BbIABIAET UHGOPMALMOHHBIE TNOTPEOHOCTH U YAOBJIETBOPSET 3ampochl B 00JIaCTH
MeIarOrMYeCKUX MHHOBAIMHA U HOBBIX TEXHOJIOTHH;

* coeiicTByeT MpodeCCHOHATBHOW KOMITETEHITNH, MOBBIIICHUIO KBaTU(UKALIUY, TPOBEICHUIO
aTTeCTAlllu;

* co3zaeT 6aHK menaroruyeckoi nHGoOpMalru Kak OCHOBBI €TUHON HH(DOPMALIMOHHON CITYKObI
00111€00pa30BaTEILHOTO YUPEKICHHS, OCYIIECTBIISCT HAKOIJICHHE, CHCTEMAaTH3AIMI0 HH()OpMAIH 110
mpeaMeTam, pasieiaM U TeMam;

* OpraHu3yeT JOCTYN K OaHKY Iearorndeckoi nHpopManuu Ha JII0OBIX HOCHTEISIX; TPOCMOTP
ANIEKTPOHHBIX BEPCUH MEIarorn4ecKuX U3IaHui;

* OCYILIECTBIISICT TeKylee HHPopMupoBaHue (IHU HH(OpMAIK, 0030pHl HOBBIX MOCTYIIIICHHH
U nyOnukanuit), ”HPOPMHUPOBAHUE PYKOBOJICTBA 00111€00pa30BaATENILHOTO YUPEKIEHHUS MO0 BOIPOCaM
yhpaBiieHUs: 00pa30BaTEIbHBIM IIPOLIECCOM;

* TOJNNEPKUBACT JEATENbHOCTh MEAarorn4eckux pabOTHUKOB B 00JacTH  CO3/JaHus
MH(POPMAIMOHHBIX POIYKTOB (IOKYMEHTOB, 0a3 AaHHBIX, Web-cTpanui u T.11.);

* crocoOCTBYEeT MPOBEACHUIO 3aHATHI 1O (popmupoBaHUI0 WHGOPMAIMOHHON KYIBTYPHI;
gBNsieTcss 0a30d JUIsl TPOBEACHUS TPAKTHUECKUX 3aHATHH 1O pabore ¢ HWH(POPMAIMOHHBIMHU
pecypcamy;

n) ocymecTtBisieT auddepeHupoBaHHOe OUOIMOTEYHO-UH(POPMAIIMOHHOE O0CTY>KHBaHUE
poauTtenei (MHBIX 3aKOHHBIX IIPEJCTaBUTENEH) 00yUyatomuXCs:

* YAOBJETBOpSET 3alpochl IoOJb3oBaTeNell ¥ HHMOPMHPYET O HOBBIX IOCTYIUIEHHUAX B
O6ubIHOTEKY;

* KOHCYJBTHPYET IO BOMPOCAM OpPTaHU3aIlMM CEMEHHOTr0 YTCHHs, 3HAKOMHT ¢ MH(OpMaIren
110 BOCIIUTAHUIO JIETEH;

* KOHCYJIBTUPYET M0 BOMPOCAM YUEOHBIX U3aHUMN IS 00yUYaOIIUXCS.

IV. Opranusanus gesite 1bHOCTH OUOJIMOTEKH

4.1 Hanuume yKOMIUIEKTOBAaHHOM OHOIMOTEKHM B 00I1€00pa30BaTEIbHOM  YUPEKICHUH
00s13aTeNbHO.

4.2. CtpykTypa OMOIMOTEKH, TIOMUMO TPATUIMOHHBIX OTIeN0B (aA00OHEMEHT, YHTAIbHBINA 3a1),
MOKET BKJIIOYaTh OTHENbl Y4eOHUKOB, WH(pOpMaUuOHHO-OHOIMorpaduueckoil pabotTel, (GoHA H
CNELMANM3UPOBAHHBIA 3al paboThl € MYJIbTUMEIUWHBIMU U CETEBBIMU JIOKyMEHTaMH, MHUHU-
U3J1aTeNbCKUI KOMITJIEKC, MHOXHUTEJbHYIO TEXHUKY U JIp.

4.3. bubanoreuyHO-MHPOPMALMOHHOE  OOCITYXHBAaHHE  OCYILECTBIISETCS HAa  OCHOBE
610IMOTeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCIIUTATEIBHBIM IJIAHAMU
00111€00pa30BaTENILHOTO YUPEKACHUS, IPOrPaMMaMHU, IPOEKTAMHU U IJIAHOM pabOoThl OMOIMOTEKH.

4.4. bubnuoreka BIpaBe MPEAOCTaBIATh IUIATHbIE OUOIMOTEYHO-UH(POPMAIIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX ONPEeIeTCs] yCTaBOM 00I1e00pa30BaTeIbHOTO YUPEKIACHUS

4.5. CnoHcopckas TOMOIb, IOJy4YeHHas OWOIMOTEKON B BHUIE IIEJNEBBIX CPEACTB Ha
KOMILIEKTOBaHUE (OHIA W 3aKyNKy OOOpYJOBaHUS, HE BJIEYET 3a COOOW CHIKEHUS HOPMAaTHBOB U
(wm) aOCOOTHBIX pa3MepoB (pUHAHCHPOBAHUS M3 OIO/KETa O0IIE00pPa30BATEIBLHOTO YUPEKICHHUS.
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JleHe)KHbIEe CpEICTBa 3a CHAHHYI0 OHONMOTEKON MakynaTypy pacxoayloTcs Ha yiaydllleHue
MaTepUaIbHO-TEXHUYECKOH  0a3bl  OMOIMOTEKH, TOAMUCKY  MPOPECCHOHAIBHBIX  W3JaHUH,
KOMILIEKTOBaHKE (OHIA TOKYMEHTOB.

4.6. B wnemsx obecriedyeHHs MOJEpHHM3ALMM OUOIMOTEKHM B YCIOBHSIX HH(OpMaTU3ALMU
o0Opa3oBaHMsl W B TMIpeleNax CpelaCTB, BBIIEIIEMBIX YUPEAUTENSAMH, 001Ie00pa3oBaTeIbHOE
yupexaeHue odbecreuyrnBaeT OUOIMOTEKY:

* TapaHTUPOBAHHHIM (UHAHCHPOBAHMEM KOMIUIEKTOBAHHS OUOIMOTEYHO-MH(POPMAITMOHHBIX
peCYpCoB (B CMETE YUPEeXkACHUS BHIBOJUTCS OTIEIBHO);

* HEOOXOIUMBIMH CITY)KEOHBIMH U TPOU3BOACTBEHHBIMH IOMEIICHUSMH B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKM W HOpPMAaTHUBAaMHU IO TEXHUKE OE30MacCHOCTH JKCIUTyaTallud KOMIIbIOTEPOB
(OTCyTCTBHE BBICOKOH BIQKHOCTH, 3alBIJICHHOCTH IOMEUICHHUS, KOPPO3HMOHHO-aKTHBHBIX NpPHUMEcei
WJIH 3JIEKTPOIPOBOASILEH MBLIN) U B COOTBETCTBUHU ¢ nosioxkeHussMu CanlluH;

* COBPEMEHHOHM 3JIEKTPOHHO-BBIUYUCIUTEIBHOW, TEJIEKOMMYHUKALIMOHHON WM KOIHUPOBAJIbHO-
MHOKUTEIHHON TEXHUKON M HEOOXOJAUMBIMH MPOTPAMMHBIMU IPOAYKTAMU;

* PEMOHTOM H CEPBHUCHBIM O0OCITY>)KUBAaHHEM TEXHUKU M 000py10BaHUS OMOIHOTEKH;

* OMOIMOTEUHOM TEXHUKON U KaHLIEISIPCKUMH MPUHAATIE)KHOCTIMHU.

4.7. OO6meoOpazoBaTeNbHOE YUPESKICHHE CO3JACT YCIOBHS JJISI COXPAHHOCTH armaparypehl,
000pyIOBaHUs U UMYIIECTBa OMOINOTEKH.

4.8. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KAa4eCTBO KOMILIEKTOBAHUS OCHOBHOTO (hOoHIA
OuOIMOTEeKH, KOMIUJICKTOBaHME Y4eOHOro (OHIa B COOTBETCTBHHM C (elepabHBIMU NEPEYHSIMU
Y4eOHHMKOB U y4eOHO-METOIMYECKUX M3TaHUH, CO3JaHNe HEOOXOIUMBIX YCIOBUH /IS AEATEIbHOCTH
OMOIMOTEKH HECeT PYKOBOAMTENb O0IIE00pa30BaTEIbHOIO YUPEKACHHUS B COOTBETCTBHHU C yYCTaBOM
YUPEKIACHUS.

4.9. Pexum paboThl OUONMOTEKHM ONpENENsIeTCs 3aBEAYIOIUM  OTIEIOM (CEKTOPOM)
oubnmmorekn (OMONMMOTEKapeM) B COOTBETCTBHHM C MpaBUJIaMH BHYTPEHHETO  pacropsijika
obmieoOpa3oBarenpbHOro  yupexzaenus. llpu ompenenenun pexxuma  paboTel  OUOIHOTEKU
MpeyCMaTpUBACTCS BBIJICIICHHUE:

* IByX 4acoB pabo4ero BpeMeHU €KeTHEBHO Ha BBIMOJIHEHHE BHYTPUOUOINOTEUHOM paboThI;

* OJIHOTO paza B MECSI] — CAHWUTApHOTO JHSA, B KOTOPBI OOCITy)KMBaHHE MOJb30BaTENCH HE
MIPOU3BOIUTCS;

* HE MEHEE OJJHOTO pa3a B MECAIl — METOJINIECKOTO JIHSI.

4.10. B mensix npoTUBOAEHCTBUS IKCTPEMUCTCKOM NEATENBHOCTH HAa TeppUTOpUM Poccuiickoit
®enepanuu  coryiacHo CT.cT. 3, 13 @epepanpHoro 3akoHa ot 25.07.2002 Nell4 @3 «O
IPOTUBOJICHCTBUU HKCTPEMHUCTCKOM AEATENbHOCTH» 3alpPEeLIeHO PACHPOCTPAHEHHE SKCTPEMHUCTCKON
auTepaTyphl. EjxeroqHo BO BpeMsi MHBEHTAapU3aluu OMOIMOTEYHOro (poHAa 3aBEAYIOUIUIl OTAEIOM
(cekTopom) OumbmMoTekn (OMONIMOTEKaph) W 3aMecTHTENb AupekTopa nmo BP mpoBogsr cBepky
O6ubaroreyHoro (oHIa M MOCTYNAIOUIEH JUTepaTyphl ¢ (eepalbHBIMU CIIUCKaMH SKCTPEMHUCTCKHUX
MaTepHaoB.

4.11. B nensx oOecnieyeHus pallMOHAIBHOIO MCHOJIb30BaHUS MHPOPMAIMOHHBIX PECYpPCOB B
paboTe ¢ 1eThbMH 1 IOHOLIECTBOM OMOIMOTEKA 00111e00pa30BaTENLHOIO YUPEXKIECHUS B3aUMOICHCTBYET
¢ Oubnuorexkamu MunucTepcTBa KyabTypsl Poccuiickoit deneparuu.

V. Yupasienue. lIITarsi

5.1. Ympapnenue OHONIMOTEKOM OCYIIECTBISAETCS B COOTBETCTBUU C 3aKOHOAATENIbCTBOM
Poccuiickoit deneparuu, cyonektoB Poccuiickoit denepanuun U yctaBoM 0011€00pa3oBaTEIHLHOTO
YUpEXKICHUS.

5.2. OOmiee pyKOBOACTBO MAESITEIBHOCTbIO OHOJMOTEKM OCYIIECTBISET PYKOBOAUTEIH
00111€00pa30BaTENILHOTO YUPEKACHUS.

5.3. PykoBosicTBO OMOIMOTEKOM OCYHIECTBIISIET 3aBeNyrOIMi OubInorekoi (OubIMOTEKaAph),
KOTOpBI HEceT OTBETCTBEHHOCTh B TpeAeiax CBOEH KOMIETEHLUMH Tmepea OOLIEeCTBOM U
PYKOBOJHTENIEM 00I1€00pa30BaTEIHFHOTO YUPEKICHUS, OOYJAIOUIUMHUCA, WX POAUTEISIMH (MHBIMHU
3aKOHHBIMH MPEJCTABUTENIIMH) 32 OPraHU3ALMI0 W pPe3yibTaThl JEATENbHOCTH OHONIMOTEKH B
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COOTBETCTBUHM C (DYHKIIMOHAJIBHBIMU OOS3aHHOCTSIMH, MPEIYCMOTPEHHBIMU KBaTU(PHUKAIIMOHHBIMH
TpeOOBaHUSMHU, TPYJOBBIM JIOTOBOPOM M YCTaBOM 00III€00pa30BaATEIIHHOTO YUPEIKICHHUS.

5.4. bubnmuorexapb Ha3Ha4YaeTCsi PYKOBOJUTENEM 0O0IIe00pa30BaTEIbHOTO yUPEKICHUS,
SIBIISICTCS. WICHOM I1€JJarOTUYECKOTO KOJUIGKTHBA W BXOJIUT B COCTaB IIEarorm4eckoro CoBeTa
00111€00pa30BaTENLHOTO YUPEKACHUSI.

5.5. Meroau4deckoe COMPOBOXKICHUE NEATEILHOCTH OMOIMOTEKH O0ECIeYnBaCT CIEIHATUCT
(Meroamct) O y4eOHBIM (OHJIAM U IIKOJILHBIM OHMONIHMOTEKaM OpraHa YIpaBJICHUsS OOpa3oBaHUEM,
VUPSKACHUST  CHUCTEMBI  IEPEMOATOTOBKM W TOBBIIICHUS  KBaJH(HKAIMK, PErHOHAIHLHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

5.6. bubnmotekapr paspabaThiBaeT M MPEACTABISCT PYKOBOIAHUTEIIO 00IIE00pa30BaTEILHOTO
YUPEKACHUS Ha YTBEPXKICHHUE CICAYIONINE JOKYMEHTHI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, ITpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

0) CTPYKTypy M IUTaTHOE pacmnucaHue OMOIMOTEeKH, KOTOpble pa3pabaThIBalOTCS HA OCHOBE
00beMOB PaboT, ONMpEEICHHBIX IOJIOKEHHUEM O KOHKPETHOW OMOJIMOTEKe 0011e00pa3oBaTeIbHOTO
YUPEKACHUS C HCIOJIb30BaHHEM «MeXOTpacieBbIX HOPM BPEMEHH Ha MPOIECCHI, BBIMOJHSEMBIC B
oubmmorekax» (IlocraHoBneHne MMHUCTEPCTBA Tpyla U COIHAIBHOIO pas3BUTUsA Poccuiickoi
Oenepanun ot 3 deBpasiss 1997 1. Ne 6);

B) IUIAHOBO-OTYETHYIO IOKYMEHTAIIUIO;

I') TEXHOJIOTHYECKYIO TOKYMEHTALHUIO.

5.7. Tlopsimoxk KOMIUIEKTOBaHMs IITaTa OUOIMOTEKH O0OIIEO0OpPa30BATEIBHOTO YUPEHKICHHS
PETIIaMEHTHPYETCS €TO YCTaBOM.

5.8. Ha pabGory B OuOIMOTEKYy MNPUHUMAIOTCS JIMIA, HMMEIOIIHNE HEOOXOJAUMYIO
npoeCCHOHATBHYI0  TOATOTOBKY,  COOTBETCTBYIOUIYIO  TpEOOBaHMSAM  KBAJTHU(HKAIIMOHHON
XapaKTEPUCTHKH 10 JOJDKHOCTH M TOJYYCHHOM CIEIHMAaIbHOCTH, TIOATBEPXKICHHYIO TOKYMEHTaMU 00
o0pa3zoBaHNH U (WJIH) KBaTH(pUKany.

5.9. PaboTHukM OHOJMOTEKH MOTYT OCYHICCTBISTH TEJArOTUYECKYIO JCSTEIbHOCTD.
CoBmenierne OMOTMOTEYHO-UH(DOPMAIIMOHHON W TMEAArOTHYECKOW NEATENIbHOCTH OCYIIECTBIISETCS
pabOTHHKOM OMOJMOTEKH TOJIBKO Ha TOOPOBOJIBHONW OCHOBE.

5.10. TpynoBble OTHOILIEHUS! PaOOTHUKOB OMOIMOTEKH U 00111e00pa30BaTeNbHOIO YUPEXKICHUS
peryaupyroTcs TPYAOBBIM  JIOTOBOPOM, YCJIOBUSL KOTOPOrO HE JIOJDKHBI  IPOTUBOPEYUTH
3aKoHoJaTenbCcTBY Poccuiickoit denepauuu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OUOJINOTEKHU

6.1. PaGoTHHKYM OMOJIMOTEKU UMEIOT MPaBo:

a) CaMOCTOATENIbHO BBHIOUPATh (HOPMBI, CPEACTBA U METOJbI OUOIUOTEUHO-UH(OPMAITMOHHOTO
o0ciy>)KuBaHHusl 00pa30BaTEIILHOTO M BOCHHUTATENILHOTO MPOLIECCOB B COOTBETCTBHM C LEISIMU U
3a/lauaMi, yKa3aHHBIMH B yCTaBe 00I11€00pa30BaTEIHLHOTO YUPEKICHHUS U TIOJI0KEHUU 0 OUOIHOTEeKE
00111€00pa30BaTEILHOTO YUPEKACHUS;

0) MPOBOAWUTH B YCTAaHOBIEHHOM TMOpsAKe (aKyJbTaTUBHBIC 3aHATHSA, YPOKH M KPYKKH
6ubnoTeyHo-0nbaMorpaduIecKux 3HaHUN U NHPOPMALIMOHHOM KYIbTYpBI;

B) ONPEACSATh HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMAIIMOHHBIX PECYPCOB;

I') U3bIMaThb M PEAIM30BHIBATH JOKYMEHTHI U3 (POHJOB B COOTBETCTBUU C HMHCTPYKIHEH IO
yuery OubInoTeuHOro GoH/a;

)  ompenensTb B COOTBETCTBMM  C  NpaBUJIaMHM  TOJb30BaHUS  OMONIMOTEKOM
00111e00pa30BaTEIbHOTO  YUPEKACHHUS, YTBEPKICHHBIMH PYKOBOJMTENIEM 0011e00pa30BaTeIbHOTO
YUPEXIECHUS, U 110 COTIACOBAHUIO C POJUTEIHCKUM KOMHUTETOM HIIU MOMEYUTEILCKUM COBETOM BU/IbI
M pa3Mepbl KOMITEHCAuH yiiep0a, HAHECEHHOTO MOJIb30BaTENSIMU OMOIHOTEKH;

€) BHOCHTb TMPEUIOKEHHUS PYKOBOJIUTENO 0O0IIe00pa3oBaTeNbHOTO  YUPEKICHHUS 10
COBEPIIIEHCTBOBAHHIO OIUIATHI TPYyJa, B TOM YHCIE HaI0aBOK, JOIUIAT U MPEMHUPOBAHUS PaOOTHUKOB
OUOIMOTEKH 3a JOMOTHUTENbHYIO paboTy, HE BXOJILYIO B KPYT OCHOBHBIX 00513aHHOCTEH paOOTHUKOB
OMONIMOTEKH; MO KOMIIEHCAIMOHHBIM MEpPOTPHUSATHSIM, CBS3aHHBIM C BPETHBIMH YCIOBUSIMH TpyZAa
(bubnuoTedHas ML, MPEBBIICHUE HOPMATHBA PAOOTHI HA KOMIIBIOTEPE).
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’K) Yy4YacTBOBaTh B yIpaBICHUH O0OIE00pa30oBaTeNbHBIM YUPESKICHHEM B TOPSIKE,
OTIpEe/ICNIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €XETOAHBIN OTIYCK 28 KaJeHAApHBIX JHEH U JIONOJHUTENIBbHBIM OIlIauMBaeMbIi
OTIIYCK B COOTBETCTBHH C KOJUIEKTHMBHBIM JOTOBOPOM MEXJy paOOTHUKAMU U PYKOBOJICTBOM
00111e00pa30BaTEIHHOTO YUPEKICHUS WIIH WHBIMH JIOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMH,

1) OBITH MPEACTABICHHBIMU K Pa3IUYHBIM (OpMaM MOOUIPEHHUs, HarpajgaM U 3HaKaM OTINYHSA,
MIPETyCMOTPEHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUs U KyJIbTYPHI;

K) y4acTBOBAaTb B COOTBETCTBMM C 3aKOHOJAATelnbcTBOM Poccuiickoit ®enepanuu B paboTte
OUOIMOTEYHBIX ACCOIALIUN HITH COI030B.

6.2. PaGoTHuKM OMOJINOTEKU 00S3aHbL:

a) 00ecreYnTh MOJIb30BATEISIM BO3MOXXHOCTh PabOThl ¢ HH(POPMAIMOHHBIMH pPecypcaMu
OHOJINOTEKH;

0) nH()OPMHUPOBATH MOJIH30BATEIICH O BUAAX MPEIOCTABIAEMbIX OHOTMOTEKON YCIyT;

B) 00eCreunTh HAyYHYI0 OpraHu3anuio GOHI0B U KaTajaoros;

r) GopmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPXKIACHHBIMH  (elepalbHBIMU TMEPEUHIMHU
y4eOHBIX U3JaHuil, 00pa30BaTeIbHBIMU MPOTPaMMaMH  OO0IIE0OpPa30BATEIBHOTO  YUPEKICHUS,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMH BCEX KAaTErOpui MOJIb30BaTENEH;

1) COBEPIIIEHCTBOBATH HH(OpMaIMOHHO-0MbIMorpaduueckoe u OUOINOTEUHOE 00CITY )KUBaHHE
IIOJIb30BaTEIICH;

€) obecrneunBaTh COXpPAaHHOCTh UCIIOJIb30BAHUS HOCUTENEH HH(OpMaIIMU, UX CUCTEMaTH3allUIO,
pa3MelleHre U XpaHeHue,

) 00ecreuynBaTh PeKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSIMH IOJIb30BaTENCH U paboToi
00111€00pa30BaTEILHOTO YUPEKACHUS;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAIKE IMepell PyKOBOAHUTENEM 00IIe00pa3oBaTeIbHOTO
YUPEIKACHUS;

1) TIOBBIIIATH KBATU(PHUKAIIHIO.

VII. [IpaBa n 0013aHHOCTH NOJIb30BaTe el ONOJINOTEKH

7.1. [lonb3oBarenu OMOIMOTEKH UMEIOT MPaBO:

a) Mojy4yaTh MOJHYIO HH(pOpMaLHi0 O cocraBe OmOmuMoredyHoro (oHna, MHGOPMAIMOHHBIX
pecypcax u mpeIoCTaBIsieMbIX OMOIMOTEKON yCIyrax;

0) mOJB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyecKkM anmnapaToM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIIb B MIOMCKE U BBIOOPE NCTOYHUKOB HH(POPMALINH;

I') HOJy4YaTh BO BPEMEHHOE MOJb30BaHHWE HAa aOOHEMEHTE W B UUTAJIBHOM 3aJie IeyaTHbIE
W3JIaHHS, AyAHOBU3YaJIbHBIE IOKYMEHTHI M IPYTUe HCTOYHUKY HH(pOpMaIy;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS JOKYMEHTAMU;

€) mojy4yaTb TeMmaTHueckue, (QaxrTorpaduueckue, yTOUHsSIOUME U OubOIMOrpaduueckue
CIpaBKU Ha OCHOBE (poH/Ia OUOINOTEKH;

) TOJTydaTh KOHCYJBTAIMOHHYIO TOMOIIL B paboTe ¢ mH(popMarmeid Ha HETPaIuIHOHHBIX
HOCHUTEJISIX MPH MOJIb30BaHUU 3JIEKTPOHHBIM U UHBIM 000PY/I0BaHHEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

M) TOJIb30BAThCS TUIATHBIMM YCIYraMH, MPEeIOoCTaBIsIeMbIMH OMOIMOTEKON, COTIACHO yCTaBy
oOmieoOpa3oBarenbHOro yupexaeHus u [lodokeHHr0 O TIUIaTHBIX yCIyrax, YTBEPKICHHOMY
PYKOBOJIUTENEM 00111e00pa30BaTEIbHOIO YUPEKICHHS;

K) oOpamarbcs Uil pa3pelieHusT  KOHQUIMKTHOM  CHTyallkd K  PYKOBOIHTEIIO
00111€00pa30BaTENLHOTO YUPEKACHUS.

7.2. Ilonab3oBareny 6MOIMOTEKH 003aHBbIL:

a) co0o1aTh MpaBuiia MOJIb30BaHUS OUOINOTEKOI;

0) OepekHO OTHOCUTHCS K MPOW3BEACHUSAM IeuaTH (HEe BBIPbIBaTh, HE 3aru0aTh CTpaHUL, HE
7enaTb B KHHUrax IOAYEpKUBAHUM, IOMETOK), WHBIM JIOKYMEHTaM Ha pa3jIMYHbIX HOCHUTEIIX,
000pyI0BaHUIO, UHBEHTAPIO;

B) NOJIEP)KUBATh MOPSIOK PAcCTAaHOBKHM JIOKYMEHTOB B OTKPBITOM JIOCTYyIEe OHOIMOTEKH,
PacIIONIOKEHHS KApTOYeK B KaTajorax u KapToTeKax;
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T') IOJIb30BAThCS IEHHBIMH U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B MMOMEIIEHUU OUOITHOTEKY;

1) yOenuThCs MPU TMOJYyYEHUU TOKYMEHTOB B OTCYTCTBHHU Je()EKTOB, a TpH OOHAPYKEHUH
npouHpopMupoBaTh 00 3TOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIC 1e(DEeKTHI
B CIaBaeMbIX IOKYMEHTaX HECET MOCIEAHHM MMOIb30BaTEIb;

€) pAaclHCHIBATBCS B YHUTATEIBCKOM (QOPMYISpe 3a KaXKABIA TMOTYYCHHBIH JIOKYMEHT
(uckmrouenue: ooyuaromuecs 1—4 kiaccoB);

K) BO3BpalIaTh JJOKYMEHTHI B OMOIHOTEKY B YCTAaHOBIICHHBIC CPOKH.

3) cormacHo cr.cT. 1073,1074 I'paxnanckoro koaekca Poccuiickoit dexepannum B ciiydae
MOPYH, MOTEPU KHHUT WM TOKYMEHTOB OMOIUOTEKH O0YYAIONIMMHCS HX POIUTENH (YCHIHOBUTEIU WIIH
OTIEKYHBI) 00s13aHbI BOBMECTUTH YIIEpO MOJHOCTHIO WM B HEJOCTAIOIICH YacTH, €CIIU He JOKaXKYT, YTO
BpeJ BO3HUK HE IO WX BHHE. B cllydae moTepu WM TOPYH KHUT JPYTUMH YYaCTHUKAMH
0o0pa30BaTeNbHBIX OTHOLICHUH OHHM OO0s3aHbl IOJHOCTHIO BO3MECTUTH YIIEpO, NPUUYMHEHHBIN
oubnmorexe.

1) MOJHOCTHIO PACCUUTATHCS ¢ OMOIUOTEKON MO MCTECYCHHHM CPOKa OOYYEeHHS WM PabOTHI B
0011e00pa30BaTeIHLHOM YUPESIKICHUH MTYTEM CIaYl KHUT WM CIIPABOYHBIX JJOKYMEHTOB.

7.3. Ilopsi/1oK m0JIb30BaHus OMOIMOTEKOM:

a) 3alrch O0yYarommXxcsi 001e00pa3oBaTEIILHOTO YUPESKICHUSI B OMOIMOTEKY MPOU3BOJIUTCS
M0 CIIHUCOYHOMY COCTaBY Kjlacca B MHIUBUIYaTbHOM MOPSAIKE, EIaroTHYeCKUX U MHBIX PAaOOTHUKOB
0011e00pa30BaTEIHLHOTO YUPEKIACHUS, POIUTENCH (MHBIX 3aKOHHBIX MPEJCTABUTEINCH) 00yJaronuxcs
— M0 TacIopTy;

0) nepeperucrpalys nojib3oBaresneil ONOIMOTEKN IPOUZBOJUTCS €KETOHO;

B) JOKYMEHTOM, TOJTBEPXKIAIOIIUM TMpaBO IOJb30BaHUs OUOIMOTEKOW, sBIsETCA
YUTATENLCKUN POPMYIIAp;

B) YMTATENbCKUU Gopmymsip (GUKCUpPYeT NaTy BbIJAa4yH IOJIb30BATENIO JTIOKYMEHTOB U3 (hoHAa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

7.4. T1ops/10K m0JIb30BaHUsl A0OHEMEHTOM:

a) TIOJIB30BATEIIM UMEIOT MPABO TOJYYUTh HAa JOM W3 MHOTOTOMHBIX H3JaHHA HE 0oliee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJbHBIE CPOKH TOJIB30BAHMS TOKYMEHTAMH:

— y4eOHUKH, yueOHbIE TOCOOMST — y4eOHBIH rof;

— HAY4YHO-TIOMYJISIpHAsI, TO3HABATEIbHAs, XY0KECTBEeHHAs JIUTepaTypa — | MecsIl;

— MepUOIUYECKUe U3IaHus, U3JaHHs MOBBIIIEHHOTO cripoca — 15 aHei;

B) TIOJIb30BATEIM MOT'YT MIPOJUIATH CPOK TTOJTH30BAHUS JJOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIB30BATECH.

7.5. 1lopsAI0K NOJIb30BAaHUS YUTAIBHBIM 3aJI0M:

a) TOKyMEHTHI, IpeIHa3HaueHHBIE U1 paboThl B YUTALHOM 3alle, Ha JOM He BbIIAI0TCS;

0) PHITUKJIOICTNH, CIIPABOYHUKH, PEJIKHE, IICHHBIC M HMMCIOIINECS B €IMHCTBEHHOM JK3EMILISPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO sl paOOTHI B YUTATILHOM 3aJI€;

7.6. [Topsiiok pabOThI C KOMIIBIOTEPOM, PACIIOIO0KEHHBIM B OMOINOTEKE:

a) paboTa C KOMIBIOTEPOM  YYaCTHMKOB 0Opa30BATENBHOTO MpOIecca MPOU3BOIUTCS B
MPUCYTCTBUU COTPYAHHMKA OUOIMOTEKH;

0) paszpemaetrcst paboTa 3a OJHUM IEPCOHATBHBIM KOMIBIOTEPOM HE Ooliee JIBYX YEIIOBEK
OJTHOBPEMEHHO;

B) TOJI30BATENh UMEET MPaBo paboTaTh ¢ HETPAIUIIMOHHBIM HOCUTENEM MH(OPMAINH MOCIe
MIPEABAPUTEIIBHOTO TECTUPOBAHUS €0 PAOOTHUKOM OUOIHMOTEKH;

T') 0 BCEM BOMIpocaM noucka uHdopmaiuu B THTepHeTe Mosib30BaTeNb JOJDKEH 00pamarses K
paboTHHKY OMOTMOTEKHW; 3ampemaercs oOpameHne K pecypcam HWHTepHeTa, Tpearnoaararoinmm
OILIaTYy;

o) paboTra C KOMIBIOTEPOM TMPOW3BOJIUTCS COIVIACHO YTBEPXKIECHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.
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